[image: ]August 5, 2019
436 14th Street	
Oakland, CA 94612

510.403.9343    PHONE

MEMORANDUM (continued)
To: Recipient (client)		August 5, 2019
Re: README City Instructions	
MEMORANDUM

To:	City staff
Cc:         Peninsula Clean Energy/Silicon Valley Clean Energy 
From:	Avani Goyal, Neil Perry (TRC)
Re: 	CEC Application Package Guidelines

City Directions
This package of documents contains all the materials required to submit to the California Energy Commission for adoption of the local ordinance developed by Peninsula Clean Energy and Silicon Valley Clean Energy.  
[bookmark: _GoBack]Guidelines
Fill out documents listed in Figure 1 below with City specific information.
Submit to client team via Box link shared with you for the review process if needed.
The client team will review and ensure completeness and clarity.
Submit package to the California Energy Commission to Gabriel.Taylor@energy.ca.gov.
After CEC approval, file your ordinance with the Building Standards Commission by emailing Ordinancefilings@dgs.ca.gov, revising the cover letter and other documents as needed. Only Att 1, 2 and 3 are necessary to submit to the BSC, along with a proof of publication as required by your jurisdiction.

Please see the table below for work required by you, the City, for each of these documents.  
Each document included in this package has fields highlighted grey that need to be customized according to the City before submission to the CEC.  


Package Contents

[bookmark: _Ref16799436]Figure 1. Summary of documents for CEC application
	Package Item
	Required?
	City Work Needed

	Att. 1: Cover letter
	Recommended
	Update with City name, date, ordinance number, climate zone, contact information, and reach code specifics

	Att. 2: Staff report
	Required
	Refer to staff report on our website and customize, or append your own specific staff report

	Att. 3a: Copy of signed Ordinance/Resolution
	Required
	City to include version signed by Mayor, including all updates to model code

	Att. 4: Supplemental documents, such as guides for applicants 
	Recommended
	Optional - PCE/SVCE has identified a version of this adhering to the model code requirements, which can be customized by each City. If a City is using our implementation tools, they’d need to be updated with City name and reach code specifics / plan check specifics.

	Att. 5a-c: Copy of cost effectiveness studies and memo
	Required
	Attachment 5a reflects model code language interpretation.  Update with City name and reach code specifics. Consultant team can help with review.

	Att. 6: Notice of Exemption from the California Environmental Quality Act (CEQA)
	Required
	Update with City name, date, ordinance number, climate zone, contact information, and reach code specifics

	Att. 7: Letter from Chief Building official
	Recommended
	Optional - Update per your City name and specifics

	Att. 8: Executive Director Recommendation
	Required
	Update with City name, date, ordinance number, climate zone, contact information, and reach code specifics
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